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TToJiosKeHHe 06 HCIOIb30BAHNH MPOCTOM 3JIeKTPOHHOM IIO/AHC]

AJI BHyTPEHHero 3J1eKTPOHHOI0 JOKyMEHT0000poTa "~
8 BOY «IOropckuii ¢pu3nko-MaTeMaTHIECKHI JHIEH-HHTEPHAT

1.00mue moJ0KEeHHUSs

1.1.Hacrosmee IlonokeHHe 00 WCIOIB30BAHMM IIPOCTOH DJIEKTPOHHOM TMOIIHUCH B
uH(GOPMAIMOHHOMN cUCTeME (Hanee - UC) BOY «IOropekuit GQu3mMKo-MaTeMaTHIeCKuH JULIEH-
paTepHaT»  (mamee - IlomoxeHue) SBIACTCA JIOKANBHBIM HOPMATHBHBIM aktoM bOY
«IOropcknit  (HUMKO-MATEMATHYECKAN  JHIEH-HHTEPHAT) (mamee - oOpraHusanMsa) o
OIIpe/IeTIAET TIOPAIOK H yCIIOBHS pabOTEl COTPYIHMKOB C SIIEKTPOHHBIMH noxymentamu B IC,
HETOCPEICTBEHHO CBS3aHHBIME C X TPYZOBOM JAEATENBHOCTBIO, C HMPUMEHCHHCM MIPOCTOM
3IeKTpOHHOM moamucy (manee - [IOI1).

1.2. YyacTHUKAMHE SJIEKTPOHHOTO B3aUMOJEHCTBHA Ha YCIOBHUAX, ONPEACTICHHBIX HACTOAIIM
[Io/I0KEHHEM, SBITIOTCA COTPYAHMKH OpraHM3alliy, IOIMMCABIING yBEJIOMICHIC 00
o3HaxoMieHnn ¢ IlonoxenmeM. OGpasenl yBeIOMICHMS NpuBeicH B lIpunoxennu Ne 2 x
nacrosmeMy llomokeHmro. Iloamucanume —COTPYZHMKOM — OpraHM3alii YBEIOMIICHHUS
PaBHO3HAYHO IPUCOEIMHECHUIO K COIVIAIICHIIO 00 y4yacTuu BO BHYTPEHHEM JJIEKTPOHHOM
JTOKyMEHTO000pOTE C HCIIONB30BAHUEM [IDI1 Ha ycioBusx Hacrosmero IlonoxeHHA B
COOTBETCTBHH co cT. 428 I'paxmanckoro xonekca P® ("Zloroop HpHCOeTMHEHHA").

1.3. Peanuzanus OIpeJeNeHHBIX HacToAlmM [lonokeHneM yCIOBUH TIPHMEHEHHs POCTOH
3NEKTPOHHOM mmoAmucH obecrmeynBacT —IpUIaHUe JOPUIMIECKON CHJIBI  BHYTPEHHHM
SIEKTPOHHEIM JoKyMeHTaMm opranmsauuu B VG, TpeGyIOIIIM JIUYHON MOIIUCH COTPYIHAKA,
U OIIepaIsIM C HUMH.

1.4. Hamuuue 1211 o6ecnieurBacT BHYTPEHHUM 3JIEKTPOHHBIM TOKYMEHTAM B HC:

* OITMHHOCTB - IIOATBEPKACHHUE aBTOPCTBA JJOKYMCHTA;

* [IEJIOCTHOCTB - JJOKYMEHT He MOKET OBITh M3MEHEH IOCIE MOIIICAHNA;

¢ HE OTpUIAHWE aBTOPCTBA (HeOTpeKaeMoCTb) - aBTOP HE MOXET OTKasaThCsi OT cBo€ei
HOJIITUCH.

1.5. Jlng moamucaHus SJIEKTPOHHBIX JOKYMEHTOB B UC ucroip3yeTcs MpocTast 3JIeKTPOHHAT
MOAmMCh - WHGbOpMamus B OSIEKTPOHHOM Qopme, KOTOpas IpPHCOCAMHEHA X Jpyrou
pHGOpMaIMKM B JJNEKTPOHHOH (opme (mopmuceiBaeMoit MHOpMAIMH, JOKYMCHTY B
SJIEKTPOHHOM BHJE) WIM HHBIM 00pasoM CBA3aHHAA C Takoi wmHGboOpManue#, 1 KoTopasd
JFICTIONB3Y€ETCS TS ONIPENEIICHIS JIUIIA, TTOMMCHIBAIOIIETO HHGOPMALHIO.

1.6. B xauectBe myOmmuHoi yacty kmoda IIOIT memonpsyeTcs yHHKAIbHOE MM YYETHOM
samucy, TpYMEHseMoe Vi1 aBTOpH3alld  IOJb30BATEIA B HNC. B xauecTBe
kor(uIeRImanbpHO} YacTy Kioda [I9I1 nemonp3yeTes napoik K YUETHOM 3aIUCH.

1.7. WsroTopieHue (TeHepalio), Beiady U perucrpayo B MC ykasaHHBIX B m.1.6 umeH
[IOJIF30BATEIIEH U MAapoJIed OCYIECTBIIIET OTBETCTBEHHBIN 33 TeXHIUECKyHO TomiepxkKy MC).
1.8. ITapons mons3oBarens VIC mMoxeT ObITh M3MEHEH €ro BlajelIblEeM B 10001 MOMEHT
nocye apropusanui B VIC. PeKOMeHlyeTesl H3MEHATh Napoilb HE Peike ONHOIO pasd B TpHU
mecama. s CHIKEHHS PHCKa MOX00pa Naponisd W HeCaHKIHOHMPOBAHHOIO HCTOIB30BAHMA
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Jpyrum JIAIIOM KJIro4a 3JIGKTpOHHOI71 oA CH p@KOMeHHyeTCH He 3alaBarb I[apoJu,
HUCIIOJIL30BAHHBIC paHee.

2. TepMHHBI H oNIpeeTeHA

B naunroM ITo10KE€HUI UCIIONB3YIOTCA CIeAYIOIIMe TEPMUHBL X UX OTIPE/ICIICHI:

2.1. Biameyel MPOCTOM SMEKTPOHHOM IOIHCH - COTPYAHMK OpraHU3aluH, TOANHCABIINA
yBemoMIICHHE 00 O3HAKOMICHHM C gactosiuM IlojoKeHHEM H UCTIONB3YIONMHA UMA
[OJTB30BATENS ¥ [IAPOIIb UL aBTOpU3allii B Uc;

2.2. BHYTpEHHHUH 3IEKTPOHHBIM JTOKYMEHT - HNOKYMCHT OJJHOTO W3 THUIIOB JOKYMCHTOB,
npuBefieHHBIX B IIpATOXKCHUM 1 x mnacrogmeMy llomoxeHuo, cosmanupii B MC B
3IeKTpOHHON hopMe H [1OITMCAHHBII SIEKTPOHHO IIOIIUCHIO COTPY/IHIKA (31eKTPOHHBIMHU
ITOJITACSAMY COTPY IHUKOB) OpraHu3arii;

93, KIOY DIEKTPOHHOW IOAIMACH - VHUKAJIbHAS [OCJIeIOBATEIFHOCTh  CUMBOJIOB,
npeaHa3sHauCHHAd UL [MOATBEPKACHIUA C MCIOJIF30BaHNEM CPEJICTB W C noqmnHHOCTHA II2I1 B
JIOKYMEHTE;

2.4. peecTp BBIIAHHBIX KTfouell SJIEKTPOHHOW IOANMCH - xpansumitcs B UC crucOK
YHUKATBHBIX [IOCIIEI0OBATEIBHOCTEH CHMBOJIOB, COACPIKAIIMXCA B BBITAHHBIX TTOJIH30BATENAM
JIMEHAX YUETHBIX 3aMHCeH U MapoIiX;

2.5. peecTp OTO3BaHHBIX KTIoYel 3IEKTPOHHOM MOANHCH - xpamsuuiica B UC crmcox
nons3oBaTeiieit IC, y KOTOPBIX KIIIOYH 3IeKTPOHHON IONIKCH K MOMCHTY oOpamenus K
JAHHOMY peecTpy ObLIM OTMEUCHBI KAk HEeIEHCTBUTEILHBIC;

2.6. TIpocTas 3JIEKTPOHHAS MOIIHCH (TIDI1) - uadopMarMs B SIEKTPOHHOH (Qopme B ncC,
BO3HMKAIOMAS B MOMEHT BBHITIONHEHHASA BIaJCIBLICM 5IEKTPOHHOM IIOANMCH KOMAaH/IBI
noxnucanus JIOKyMEHTa B patepdeiice VMIC, moaTBepKAAIOMad [IOUTMHHOCTH JIOKyMEHTa
w/wmy $axT 03HAKOMIICHHS BIaJC/bla 1211 ¢ JIoKyMEHTOM, KOTOpas B3auMHO OJIHO3HAYHO
cpa3piBaeTcs ¢ JJOKyMEHTOM U Biajie/IbleM IOATHCH:

2.7. wramm 1211 - BU3yanbHas OTMCTKA 06 DJIEKTPOHHO# IOJIIUCH, BKIIFOIAroMas PEKBU3HUTHL
TIDI], koTopasi aBTOMATHIECKH CO3/AETCA cpencreamu MIC mpu OTKPBITHA (BU3yaTM3aIHN)
JTOKyMEHTa, IIOJIHCAHHOIO [IDII, B wunmtepdeiice WC; Bpemi dopmuposanma 11011
oTO6paXKaeTcs B IITAMIIE [0 JaCOBOMY nosicy monp3oBarenst YC;

2.8. 06paGoTKa SIEKTPOHHOrO0 NOKYMEHTA - neticrBus momp3oBaresi MC ¢ SICKTPOHHBIM
JTOKyMEHTOM CpelCTBaMU WUC, BKmOYas, HO HEC OrpaHUIMBAACE: co3/aHue, INPOBEPKa,
mommacaswe 11DII, mH(OpMupoBaHUHe  JPYroro nonp3oBaTens MIC o JTOKYMEHTE,
TOJTBEpIKIEHAE TIONyICHNA, O03HAKOMIICHHE, co3jaHpe Konmu Ha OyMaXHOM HOCHTCIC,
OTKJIOHEHHUE, yIaJICHHE.

3. OGecnedenne IOPAIAIECKON CHIIbI BHYTPEHHHX 3JIEKTPOHHBIX JOKYMEHTOB

3 1. Wusmenasii waki joxkymenTa B MIC BKIIOYACT: COSHAHMC W IpodYre AEHCTBHA IO €ro
0GpaboTKe, OTPAXKEHIE B YUCTE, 3 TAIOKe xpanenue B MIC. UC obecrieunBacT perucTpanuio
neiicTBuit mosp30BaTenei ¢ JIOKyMeHTOM (JIOrMpOBAHKE) B TEUEHHE KUZHCHHOTO UK.

3.2. Bee Buagensnsl 11011 IpU3HAIOT PABHOSHATHOCTD ceoeit TIDII coOCTBEHHOPYYHOM
ITOJIUCY Ha OyMaXKHOM HOCHUTCIIC.

3.3. Cozganne 11211 B MC mHUIMAPYCTCA COOTBETCTBYIOIIIM JEHCTBUCM BIIaJCIBIA T1011,
T.e. HE BHIIOJIHSICTCS aBTOMaTHYECKH MIIH HE3aMETHO JUIA BIIAJEJIbLIA.

3 4. Tlonuomouns Baaxensua 1IO1], TOANMUCABIIEr0 JOKYMEHT, TOJTBEPKAAIOTCA B MOMEHT
nomucanns goxymenTa B IC aBTOMATHICCKH 110 [OJIOKUTEIBHOMY Pe3yIbTaTy CICHyIoMuX
IIPOBEPOK:

« COOTBETCTBYIOMIMIA IOIH30BATEN b ABTOPH30BAH B uc,



* COOTBETCTBYIOIIMH KIIFOY SIEKTPOHHOH IOAMICH BKIOUCH B PECCTP BHUIAHHBIX KITFOUeH
5JIEKTPOHHOM MOJIIUCH,

e COOTBETCTBYIOIIMII KIIOY SITEKTPOHHOH MOAMMCH OTCYICTBYET B PEECIpe OTO3BaHHBIX
KJIFOUEH 3JIEKTPOHHOI MOJIIUCH.

3.5. Bpems ¢opMupoBaHUA 5TEKTPOHHOM IOIMHUCH (PUKCHUPYETCsA CPEACTBAMU UC mo
IPUHBIYICKOMY BPEMEHH (UTC+0).

3.6. BHyTpeHHHE JJIEKTPOHHBIE TOKYMEHTHI, NMEPEIUCICHHBIC B IICPCHHC, IIPUBEIEHHOM B
IIpwioxernn Ne 1 K HacTosmeMmy [Monoxennto, noxnucanusle IIOII, mpusHAIOTCA B
OpraHy3aliy pPaBHBIMU I10 JOPHUMYECKON Cujle JOKYMEHTaM Ha OyMa)KHBIX HOCHUTENIX,
3aBEPEHHBIM COOCTBEHHOPYJHOM! MOIIIHCHIO.

3.7. Tlonp3oBaTenu MC mpu3HAIOT, YTO BU3yalusalys INTamIia IIOI1 npu IeMOHCTparuu
ookymenta B uurepdeiice VC, BBIIONHEHHAS CPEACTBAMH UC, spnsgercs HEOCIOPHUMBIM
noATBepKIeHMeM (aKTa MONNMCAHKT JTOKYMEHTa COOTBETCTBYIOIIMM BinagensiieMm 11011
(IMOTMHHOCTD U HEOTPEKAEMOCTB).

3.8. XpaHenue TOKYMEHTOB OCYIIECTBIIACTCS Iy TEM 3aIlMCH CBEJICHUI 0 O0OKYMEHTAaX B apXUB
3JIEKTPOHHBIX JOKYMEHTOB, KOTOPBIH ABIAETCS 1aCThIO ncC.

3.9. Oprauusanus 06€CIEUNBACT TEXHUYECKUMHU 1 OPraHU3allMOHHBIMI MEpaMH 3aIUTy OT
HECAHKIIOHUPOBAHHOTO JOCTyIa W NPEAHAMEPEHHOIrO yHMHYTOMCHUA W/UITH UCKaKEHUS
ceenennii 0 JIOKyMEHTaX B apXuBe JIIEKTPOHHBIX AOKYMEHTOB UC, a Takxke rapaHTHpyeT
IOATBEPIKIEHIE aBTOPCTBA JIOKYMEHTa, MOIIMCAHHOIO [12I1 aBTOpa, B TOM YKCJIE MyTEM
yTBep/KJEHMs IOMMEHHOr0 OrpaHMYEHHOro CIMCKa  JIHIL, UMEIOIMX  PacIIUpEHHBIC
(aMUHUCTPATHBHEIE) TIPaBa JOCTYNa K apXHUBY JIIEKTPOHHBIX JOKyMCHTOB nc.

3.10. JToxymentsl xpanarca B C B ToM dopmare, B KOTOPOM OHHM OBLIM CO3IAHEL. Cpox
xpaHennsa JIOKyMEGHTOB 1 CBe/ieHUH 0 JIOKyMEHTaX HE MOXKET 66T MeHee 3 (Tpex) JIET U
OIIpeJIeNAeTCs B COOTBETCTBHY C JIOKATBHBIMI HOPMATHBHLIMI aKTaMu OpraHu3aluy Ui €
CTPYKTYpPHBIX IIOZpa3/IeIIeHHI.

3.11. Komusi SIeKTPOHHOTO NOKyMEHTa MOXKET OBITh W3TOTOBICHA (pacmeyaTaHa) Ha
Gymaxaom Hocutere cpencteamu VIC u 3aepeHa COOCTBEHHOPYYHO! IOIMCEHIO BIIaAEIbIIa
I 6o wWieHAMH KOMHCCHH, BKIoYaromeidl B ce0s Kak MHHAMYM PYKOBOJIUTCIA
OpraHM3alliyl ¥ JIMIIO, WUMCIOIIES PACIIMPCHHBIC (aMHHACTpPATUBHEIE) IIpaBa AOCTYIA K
apxuBy dnMeKTpoHHBIX JokymeHToB MC. Komus 91EKTPOHHOTO JOKyMeHTa Ha OyMa)KHOM
HOCHUTeNe JODKHA COACpKaTh BU3YAIU3ALMAIO IITaMIIa (turammos) TI911, moATBEPKAAOIIYTO,
yr0 OpHUrHHAN JoKyMeHTa noamucas IIOIL AyTEHTHYHOCTB dJIEKTPOHHOTO HOKYMEHTa U €T0
KOIMY Ha 6YMaXHOM HOCHTENE 00eCednBacTCs CPeACTBAMH ncC.

4. IIpaBa, 06A3aHHOCTH H OTBETCTBEHHOCTH BJIa/ebIA 3J1eKTPOHHOH NOANMUCH

4.1. Bnagenen I1911 nmeeT npaso:

o 00pamarhcs K OTBETCTBEHHOMY 33 TCXHMYECKYIO IIOAMCPIKKY UC pias aHHYJIUPOBaHUS
(o1T3bIBa), IPHOCTAHOBKH (BO30OHOBJIEHNST) JEHCTBUs IIPUHANICKAIIETO eMy KIo4a
3JIEKTPOHHOM MOATHCH;

e B cIyyae HEOOXONUMOCTH 3aMCHEI, BOCCTAHOBJICHHA K012 SJIEKTPOHHON IOIMHCH
0OpaTHTECA K OTBETCTBEHHOMY 33 TEXHMYCCKYIO IOIIEPIKKY UC ¢ COOTBETCTBYIOLIEH
1poch60it ¥ MOTyYHUTh HOBBIH KITHOY 3JIEKTPOHHOM ITOMIHKCH;

* 06pamarhCst K pyKOBOJICTBY OpPTraHM3aliy Il pazbopa KOHQIUKTHEIX CUTYallHi (ctiopoB),
posgukaromux mpu npumerenun IIO11 8 UC.

4.2. Bnagenen 1911 o6a3an:

« BecTH 06paGOTKy BHYTPEHHUX JJICKTPOHHBIX TOKYMCHTOB B UC B COOTBETCTBUU CO CBOUMU
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JIOJDKHOCTHBIMU 0053aHHOCTSAMM,

* OpPUHAMATh BCE BO3MOXKHBIE MEpHI [Uid [PEIOTBPAIIECHMS HECAHKIMOHAPOBAHHOIO
HCIIOJIB30BAHMS CBOETO KIF0UYa 3JIEKTPOHHOM IIOIINCH;

* HU IIpY KaKUX YCJIOBUSAX HE NEPeiaBaTh K0 SJIEKTPOHHOM NOANKCH APYTHUM JIULAM;

* OpM KOMIIPOMETAIIUH CBOETO KIIFOYa 3JICKTPOHHON MOJIICH HE3aMEUIUTEIbHO obpaTuThcs
k¥ OTBETCTBEHHOMY 33 TEXHMYECKYI0 moanepxkky HMC Uil NpUOCTaHOBKH IEHCTBHA
IpUHAIEKAIIEr0 eMy KIIoda 3JIEKTPOHHOM IOIUCH.

4.3. Baageinen IIDI1 HeceT IMYHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTH CBOET'O KJIF0Ya
3JIEKTPOHHOM IOIUCHU M €T0 3aIlUTy OT HECAHKIIMOHUPOBAHHOTO MCIIOIb30BAHNA.

5. TexnoJornsi npumenenns cpeacts 11311 8 UC

5.1. Jlns npumernerua IIDI1 B YIC snagensiy IIOII Heobxomumo apropusosatbes B MIC ¢
HACTIONB30BaHKeM IyOIMuHOM 1 KoHbueHmansHoH Jactelt kiroda 1011 (ums monmb3oBaTeNs
1 napois). [Toamucanue JOKyMEHTa BHINONHACTCS IyTeM Ha)KaTHA Ha KHOIIKY "TTonmucats" B
uarepodeiice VC.

5.2. Madopmarms 060 BCeX BELIAHHBIX NOJIB30BATENIO KIFOYaX IEKTPOHHON NOIIMCH, JaTax
TIOJTydeHHs U IPeKpalleHus ux AeicTBuA (u3baTud) xpanurcs B VIC mocTosHHO.

53. Ilpu mOpexpallleHWH y COTPYJHHKA OPTaHM3AlMH OJDKHOCTHBIX OO0S3aHHOCTEH IIO
00paboTKe BHYTPEHHHX OJIEKTPOHHBIX JOKYMEHTOB ¢ wWcronb3oBanueM IISIl mwimu mpu
YBOJIGHEHHH COTPY/HMKA €r0 KIIOY BHOCHUTCA B PEECTP OTO3BAHHBIX KIFOUEH 3IEKTPOHHOH
TIOJIVCH OTBETCTBEHHBIM 3a TexHmueckyro moaaepxkky MC. C MoMeHTa BHECEHMS KIOYa B
peecTp OTO3BAHHBIX KIIOYEH O3JIEKTPOHHOH MOANMMCH BCE MNOCIEAyromue JOKyMEHTEL,
noxnucagHsie stoi IIDII, He cUMTaroTCs IOANMCAHHBIME HAIIeXamuMm o0pasoM, T.e.
HOIKCHIO, PABHO3HAYHON COOCTBEHHOPYYHOI.

6. 3akIr0YHTeIbHBIE MOJI0KeHUS

6.1. Hacrosiuee ITomoxkeHue BCTyaeT B CUIIY C JaTHl YTBEPIKICHHUA.

6.2. Texcr ITomoxenus pasmemaercs B MC. Croco6 ocTyma K akTyaabHOH BEpCHM
IToosKeHHs OMUCHIBAETCA B [I0IB30BaTENbCKOM qoKyMeHTanun K MIC.

6.3. Texcr IlonoskeHus XpaHUTCS y TIIaBHOrO Oyxrajurepa W MPEIOCTaBISIETCA COTPYAHUKAM
OpraHM3aIlHy 110 3aIpocy.

6.4. Jlokymentsl, co3nannbie B VIC u nommucanueie 11911 B COOTBETCTBHU C HACTOAIIMM
[TooKeHHeM, IPU3HAOTCS FOPUANYECKH 3HAYUMBIMH C JIaThl YTBEPXKICHUS [10I0KEHN.



